Versi Indonesia

[KOP SURAT PERUSAHAAN]

Kami mengirimkan perwakilan resmi berikut dari [Nama Perusahaan Media Anda] untuk [Nama Media]:

[Nama Lengkap Jurnalis/Fotografer/Videografer]
• Jabatan: [misalnya, Reporter, Fotografer, Videografer]
• NIK / No. Paspor: [Nomor Identitas yang Relevan]
• Kontak: [Nomor Ponsel] / [Alamat Email]

Peran perwakilan perusahaan kami ini adalah untuk mengabadikan momen-momen penting, melakukan wawancara, dan mengabadikan suasana keseluruhan acara bagi audiens Java Jazz Festival, yang sejalan dengan tujuan Java Festival Production untuk mendapatkan liputan media.

Mohon untuk memberikan akses dan bantuan yang diperlukan untuk memfasilitasi liputan perwakilan kami. Jika Anda memerlukan verifikasi tambahan atau informasi lebih lanjut, jangan ragu untuk menghubungi saya secara langsung.

Terima kasih atas kerja sama Anda. 

Hormat kami,



___________________________
[Nama]
[Jabatan/Posisi]
[Detail Kontak Organisasi: Telepon, Email, Situs Web]







English Version


[COMPANY LETTERHEAD]

We are sending the following authorized representatives from [Your Media Company Name] for [Media Name]:

[Full Name of Journalist/Photographer/Videographer]
. Role: [e.g., Reporter, Photographer, Videographer]
. NIK / Passport No. : [Relevant ID Number]
. Contact: [Mobile Number] / [Email Address]

Their role of this representative of our company is to capture key highlights, conduct interviews, and capture the overall atmosphere of the event for the Java Jazz Festival’s audience, in alignment with Java Festival Production’s objectives for media exposure.
Please provide them with the necessary access and assistance required to facilitate their coverage. Should you need any additional verification or further information, please do not hesitate to contact me directly.

Thank you for your cooperation.
Sincerely,



____________________________
[Your Name]
[Title/Position]
[Your Organization Contact Details: Phone, Email, Website] 



